Managing Your Organisatiois Profile

Access to this function within the ISA website and database is restricted to;
1 Centre Principals

1 Profile Managers

You may now control much of the information available to potential clients on your

organi sations fAweb profi | websitormay bethefirss ai | i ng. i
contact potential clients and members have with your organisation so it is important

that it provides them with information that is appropriate and accurate.

1.1 Edit your iDrganisation® Pr of i | e o

This section will guide you through the managing of the content included in your
organisation® profile on the ISA website.

Please note that the information included in this section is what is recorded on the
ISA Database. It is what we will use to contact your organisation.

Step 17 Login In To ISA Website

Go to homepage www.sailing.ie.

Login with your user name and password



http://www.sailing.ie/

Step 21 My ISA

Click on the My ISA icon at the top right of the page

Welcome Nuala Rahill n B

@ut Us | Contact Us | ISA Administration

Start Training & Racing Cruising Olympic Clubs & Shop
Boating Certification Membership

Step 3 - Organisations

Click on the organisations option at the bottom on the left hand pane.

Step 4 7 Organisation Profile

Now click on the Organisation Profile option from the list.

Training & ~ Racing Crulsing Olympic Clubs &
Membership




Step 571 Your Organisationd Profile

You will now see the screen below which contains details of the organisations you
are involved in. Please note that you may see more than one organisation listed.

Cli cManageo if or t he or gani s awoulddike tovelange.e pr of i | e

Start Training & Racing Cruising Olympic Clubs &
Boating Certification Membership

My Personal Details Root » Wy ISA » Organisations » Organisation Profile

My Password
My oty aha Bl Organisation Profile
My Emergency Contacts
My Clubs and Training Centres OrganisationName Address1 Contact phones. EmailAddress Manage =
My Boats ice ne:012 3456 789
F Hom ne:012 9876 443
My Qualifications Nemo's Watersports Sea Anemone Lane Mobile phone-098 7654 321
My Instructor Resources Bookings phone:012 3456 789

My ECHO & IRC List
My Shop

My Order History
Checkout

PIA Search

Safetynet Search

Step 6 T Amend and Edit

Start Training 8 | Racing Cruising Olympic Clubs &
Boating Certification Membership

You can now see and edit all of your oremsientan @ Nemo's watersports
organisation6 s det ai | s. O e e e

Address 2: @y The Reef

Shop.

Address 3 @y Tropical kland

Address &: gy

CoUMY @) | o Mayo -

[ Name Coutey: @ | rtna -
Office Phone: @y 012 3456 738

L O g o Home Phone: gy 012 5876 442

S F) h (o] t @crrone 0 osa ez oz

Phone For Bookings: @) 012 3458 789

Except; Or gani sati on
Organi sati on
Organi sati on

o O O
2}
—

Faxtumber: ¢ g1zse7a 912

To change these please contact the ISA. mtnssns 0 sanrogivaie

Website: gy

Description: gy

Facebook: hitp://www acebook com

If you are struggling with the Google maps e

twitter Twitter: hittp://www twitter. com

please contact the ISA who will assist. e e i 1

(=

Imapsims7hi=enaamp;ie=UTF5&amp; mss=0&

ampilI=53. 455192 5.1502488amp spn=0.008944,0 0182398

1

=1

the N7 4o Wastport. In Westport fol low signs for
Westport take et signposted “Nema's watesports”

Click Save when you are finished.

Step 71 Logout

When you are happy with your editing and amendments please logout.



1.2 Edit Your fifraining Centre Equi pment 0O

This section will guide you through adding and managingyouror gani sati onds
equipment on your ISA profile page. You will be able to list;

1 Equipment used for the various schemes you teach;
i Pictures of the equipment; and
i Briefly describe the boats/kits you use.

Step 17 Login In To ISA Website

Go to homepage www.sailing.ie.

Login with your user name and password : G

Membership

Step 21 My ISA

Click on the My ISA icon at the top right of the page

Start Training & Racing Cruising Olympic Clubs & Shop

Boating Certification Membership



http://www.sailing.ie/

Step 3 - Organisations

Click on the organisations option at the bottom on the left hand pane.

ISln — ]

Start Training & ~ Racing Cruising Olympic Clubs & Shop.
Boating Cortification Mombership

Wy Personal Detans
Uy Passwora
My Photo snd B0 Welcome to the ISA online Profile Manager and Shop
HyEmergency Contacts i thes section yeu can avl of

My Personsi Datats
My Cluos ane Training Canires

Step 47 Training Centre Equipment
Now click on the Training Centre Equipment option from the list.

Search. Search

Weicome Nuala Rahil

ISANews | AboutUs | Contact Us | ISA Administratio

Start Training & Racing Cruising Olympic Clubs & Shop
Boating Certification Membership

My Personal Detais Root» lv SA » Oroanisations
1y Password

My Photo and Bio © Back

My Emergency Contacts

Organisation Profile

My Clubs and Training Centres
Training Centre ‘

My Boats
Training Centre Instructors

My Qualfications

Training Centre Inspection Events
Hy Instructor Resources.

Training Centre Inspection Form
Iy ECHO & IRC List

Manage Training Centre Courses

1y Shop
My Order History, View Members
Checkout Manage Members Titles
PIA Search Manage TC Clients
Safetynet Search Training Centre Shop
Organisations.

My Job Requests.

My Crew Requests




Step5T Your Or g a Equipraenti on o0 s

You will now see the screen below which contains details of the organisations you
are involved in. Please note that you may see more than one organisation listed.

Cli cWiewn ffor t he or gani s awoulddike towlange.e pr of i | e

Start Training & Racing Cruising Olympic Clubs & Shop
Boating Certification Membership

Iy Personal Details Root » My ISA » Or » Training Centre Equipment

My Password

1y Phato siid Bl Organisation Equipment

My Emergency Contacts

My Clubs and Training Centres OrganisationName Address1 Contact phones EmailAddress View Equipment
My Boats Office phone:012 3456 789

Home phone:012 9876 443
Mobile phone:098 7654 321
Bookings phone:012 3456 789

My Qualifications Nemo's Watersports ~ Sea Anemone Lane training@sailing.ie  View

My Instructor Resources

My ECHO & IRC List
My Shop

My Order History

A list of your equipment will appear.

start Training & ~ Racing Cruising Olympic Clubs &
Boating Certification Membership

Ogacy

Category: Powsrboat

Type: 6.0m Rigid Inflatable Boat

Description:

This 6m Excalibur RIS Is fited with a 90Hp outboard. Used on ail our powerboat training courses i is cruises at over 60 kph with
atull crew

Humber: 1

Age: 2010

Step 6 1 Add, Amend or Edit

You can now add new equipment. omiog  Cortmcaton i A Sy

Cpace

Category: Powerboat

Type: 6 0m Rigid Inlatabie Boat

Description:

31l our powerbagLraining courses Itis crulses at over 50 kph with

[

Category: Powerooat

Or amend and edit existing equipment o

Description:
This 6m Excalbur RIB s fited with 3 Used on allous = 3t over 60 kph with

atullcrew
Number: 1

Age: 2010

Pe

Category: Windsuring

Type: Noil Pryde Saits

Description:



When adding new information please completed each field as required to update your
equipment list:-

e

Start Training & Racing Cruising Olympig e =
Boating Certification This is a drop down list - click
on the arrow to view options

Category: @ | Dinghy
. — Input details of your
Tee: @ equipment here
Description: gy
Input a description of
your equipment here
How many do
you have?
Number:
o« How Old? Input
Age @ | — the year here

Photo: g

# Add Photo

uuuuu

Step 71 Adding a Photo of Your Equipment

Before adding photographs to your online profile you must have first saved them to a
folder on your own computer. Please note also that photographs must be saved in
the format of jpg;.png;.gif with a maximum file size of 100kb.

Humber.o [—
To upload a new photo click on the Add Photo e

Photo: @y £ Agd Photo

button.

Number: gy ls—

. . Age: IM—
Click on Choose File button to search for saved s -

photos on your computer.

* | ChooseFile 4 Uploag

Number: gy |5

Once you have searched and selected your saved Mo [aw

Choose File F Upioa

Photo: gy

photo click upload.

2010
When you are finished choose either to Save or Delete | o Fees
your work. s -

Once saved your equipment page will be updated with a list and description of the
equipment you provide for your training schemes.



Step 8 i Changing a Photo of Your Equipment

Before changing photographs on your online profile you must have first saved them
to a folder on your own computer. Please note also that photographs must be saved
in the format of jpg;.png;.gif with a maximum file size of 100kb.

To change or edit your photo click the Change Photo
button.

Click on Choose File button to search for saved
photos on your computer.

Once you have searched and selected your saved
photo click upload.

When you are finished choose either to Save or Delete

your work.

wmeer @[5
Asei @ 2010

Photo: @
a1 Choose File F uploag

Humber: gy |5

Ase: @ [a010

Photo: .
L Choose File M upiozd

Once saved your equipment page will be updated with a list and description of the

equipment you provide for your training schemes.

Step 91 Logout

When you are happy with your editing and amendments please logout.



1.3 View Your©Or gani sRrt a famdsieou r

Boat s/

Step 11 View Profile

Our

nNstructor so

Courses/ Our

Toviewyouro r g a ni soa line pofilé @ the ISA website, open your web

browser and go to www.sailing.ie

Type your organisationd same into the search box on the left hand side of the page

and click on the Search option.

Start Training &  Racing
Boating Certification

A new window will open with the name and address of your organisation. Click on
the name to view details.

Search Results

Click one of the items below to view more details.
Search results can be filtered.

Organisation

Address

&)

3

Nemo's Watersports

Sea Anemone Lane
The Reef

Tropical lsland

Co. Mayo

O sa



http://www.sailing.ie/

Step 21 View Profile / Our Courses / Our Boats & Equipment / Our Instructors / Our
ISA Inspections

You can navigate across the tabs to view your organisations profile, scheduled
courses, boats and equipment, instructors and ISA inspections.

This information can also be viewed by potential clients.

Start Training & Racing Cruising Olympic Clubs & Shop My ISA
Boating Certification Membership

Organisation profile

Nemo’s
Watersports

Nemo's Watersports

Profile | OurCourses | OurBoats/ Equi | our | ourisa ions |

... @ @ 0

Sea Anemone Lane
The Reef

Tropical Island

Co. Mayo

Phone: 0123458 780
Email: training@saiing.ie

Web Page: httoJ/ivwwnv. nemowstersports.ie

About us:
Welcoms to Nemo' watersports. Ireland premier provider of high quality, fun, ficttious watersports for all the family. Our amazing location is county Mayo is completaly
imaginary and perfect for the delivery of all of our courses. With sheltered creeks and direct access to the open sea the centre provides a haven for windsurfing and
dinghy sailing, and the spectacular rugged coastline is ideal for powerboating.Only 10 minutes by car from Timbuktu, the Centre's self-catering cottages offer the
perfect peaceful retreat for a weekend away or longer stay, while combined with our children’s multi-activity camp provide the ultimate in family activity holidays.
Conference and training facilties complimented with relaxing activities and first rate hospitality provide a valuable resource for teambuilding. management training and
company events,
Directions:
L By Car From anywhere:- Take the N7 to Westport. In Westport follow signs for
e T Sat IA Ter [ Earn | Newport. 10 km from Westport take left signposted "Nemo's watesports™. Follow
A the signs.By Train: 10 trains 2 day to Westport from Dublin, Cork. Call us in
advance with arrival time & we will arrange complimentary pick up.

Googl ‘ e
le T i Map ats €2014 Googe - Terme of Lee.
View Nemo Wiaterspors In a arger map

Feeds:

0
Follow us on: f . T



