
Managing Your Organisation’s Profile 
 
 
Access to this function within the ISA website and database is restricted to; 
 

¶ Centre Principals 

¶ Profile Managers 
 
 
You may now control much of the information available to potential clients on your 
organisations ñweb profileò on www.sailing.ie.  This mini website may be the first 
contact potential clients and members have with your organisation so it is important 
that it provides them with information that is appropriate and accurate. 
 
 
 

1.1 Edit your ñOrganisationôs Profileò 
 
This section will guide you through the managing of the content included in your 
organisationôs profile on the ISA website. 
 
Please note that the information included in this section is what is recorded on the 
ISA Database. It is what we will use to contact your organisation. 
 
 
Step 1 ï Login In To ISA Website 
 
Go to homepage www.sailing.ie. 

 
 
 
Login with your user name and password 
  

http://www.sailing.ie/


Step 2 ï My ISA 

 
Click on the My ISA icon at the top right of the page 
 

 
 
 
Step 3 - Organisations 
 
Click on the organisations option at the bottom on the left hand pane. 
 

 
 
 
Step 4 ï Organisation Profile 
 
Now click on the Organisation Profile option from the list. 
 

  



Step 5 ï Your Organisationôs Profile 
 
You will now see the screen below which contains details of the organisations you 
are involved in.  Please note that you may see more than one organisation listed. 
 
Click on ñManageò for the organisation whose profile you would like to change. 
 

 
 
 
Step 6 ï Amend and Edit  
 
You can now see and edit all of your 
organisationôs details. 
 
 
Except; Organisationôs Name 
 Organisationôs Logo 
 Organisationôs Photo 
 
To change these please contact the ISA. 
 
 
 
If you are struggling with the Google maps 
please contact the ISA who will assist. 
 
 
Click Save when you are finished. 
 
 
 
 
Step 7 ï Logout 
 
When you are happy with your editing and amendments please logout.  



1.2 Edit Your ñTraining Centre Equipmentò 
 
This section will guide you through adding and managing your organisationôs 
equipment on your ISA profile page. You will be able to list; 

¶ Equipment used for the various schemes you teach; 

¶ Pictures of the equipment; and 

¶ Briefly describe the boats/kits you use. 
 
 
Step 1 ï Login In To ISA Website 
 
Go to homepage www.sailing.ie. 
 
 
 
 
Login with your user name and password 
 
 
 
 
 
 
Step 2 ï My ISA 

 
Click on the My ISA icon at the top right of the page 
 

 
  

http://www.sailing.ie/


Step 3 - Organisations 
 
Click on the organisations option at the bottom on the left hand pane. 
 

 
 
 
Step 4 ï Training Centre Equipment 
 
Now click on the Training Centre Equipment option from the list. 
 

 
  



Step 5 ï Your Organisationôs Equipment 
 
You will now see the screen below which contains details of the organisations you 
are involved in.  Please note that you may see more than one organisation listed. 
 
Click on ñViewò for the organisation whose profile you would like to change. 
 

 
 
 
A list of your equipment will appear. 
 

 
 
 
Step 6 ï Add, Amend or Edit 
 
You can now add new equipment. 
 
 
 
 
 
 
 
Or amend and edit existing equipment 
 
 
 
 
  



When adding new information please completed each field as required to update your 
equipment list:- 
 

 
 
 
Step 7 ï Adding a Photo of Your Equipment 
 
Before adding photographs to your online profile you must have first saved them to a 
folder on your own computer.  Please note also that photographs must be saved in 
the format of jpg;.png;.gif with a maximum file size of 100kb. 
 
 
To upload a new photo click on the Add Photo 
button. 
 
 
 
Click on Choose File button to search for saved 
photos on your computer. 
 
 
 
Once you have searched and selected your saved 
photo click upload.  
 
 
 
When you are finished choose either to Save or Delete 
your work. 
 
 
 
Once saved your equipment page will be updated with a list and description of the 
equipment you provide for your training schemes.  



Step 8 ïChanging a Photo of Your Equipment 
 
Before changing photographs on your online profile you must have first saved them 
to a folder on your own computer.  Please note also that photographs must be saved 
in the format of jpg;.png;.gif with a maximum file size of 100kb. 
 
 
 
To change or edit your photo click the Change Photo 
button. 
 
 
 
 
Click on Choose File button to search for saved 
photos on your computer. 
 
 
 
Once you have searched and selected your saved 
photo click upload. 
 
 
 
 
When you are finished choose either to Save or Delete 
your work. 
 
 
Once saved your equipment page will be updated with a list and description of the 
equipment you provide for your training schemes. 
 
 
Step 9 ï Logout 
 
When you are happy with your editing and amendments please logout.  



1.3 View Your ñOrganisationsô Profileò and ñOur Courses/Our 
 Boats/Our Instructorsò 
 
 
Step 1 ï View Profile 
 
To view your organisationôs on line profile on the ISA website, open your web 
browser and go to www.sailing.ie  
 
 
Type your organisationôs name into the search box on the left hand side of the page 
and click on the Search option. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
A new window will open with the name and address of your organisation.  Click on 
the name to view details. 
 

 
 
 
 
 
 
 
 
 

  

http://www.sailing.ie/


Step 2 ï View Profile / Our Courses / Our Boats & Equipment / Our Instructors / Our 
ISA Inspections 

 
You can navigate across the tabs to view your organisations profile, scheduled 
courses, boats and equipment, instructors and ISA inspections. 
 
This information can also be viewed by potential clients. 
 
 

 
 


